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“Train up a child in the way he should go,
and when he is old he will not depart from it.”

— Proverbs 22:6
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General Policies

Governing of the School

Salem Christian Academy (SCA) is a private 1st through 11th grade Christian School whose
mission is to provide Christian parents and their students with a quality, Christ-centered
education that is biblically, spiritually, physically, socially, and academically sound. We seek to
teach God's truth through a biblical worldview and to demonstrate fulfillment of that mission
by producing graduates capable of successfully pursuing a vocation as well as making spiritual,

aesthetic, political, and moral decisions based on biblical principles.

SCA is a ministry of First Slavic Baptist Church in Salem, Oregon. It is partnering with families
to educate students in the knowledge of the Bible and in the Christian worldview, to develop
understanding in evangelical Christian values and principles, to train students in moral

character, to provide quality academic education, and to promote service to God and others.

We believe the Bible teaches that parents are responsible for the upbringing of their children
in all aspects (Deuteronomy 6, Proverbs 22:6). They may, however, delegate part of this
responsibility to the church as the Body of Christ and to a Christian school, if they choose to
do so. SCA's responsibility, then, is to assist parents in teaching God's Word to children and

in training them in godly living.

Doctrinal Statement

SCA adheres to the Statement of Faith adopted by the Northwest Association of Slavic Baptist
Churches.

Non-Discrimination Policy

Salem Christian Academy admits students of any race, color, sex, national or ethnic origin to
all the rights, privileges, programs, and activities generally accorded or made available to
students at SCA. It does not discriminate on the basis of race, color, sex, national or ethnic
origin in the administration of its educational policies, admissions policies, scholarships,

athletic, and other school-administered programs. That notwithstanding, SCA segregates
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restrooms, rooms for changing clothes, or other places by biological sex that staff deems
necessary to maintain modesty, safety and privacy. Additionally, SCA may segregate athletic

activities based on biological sex as it deems appropriate.

Admission

Salem Christian Academy admits students if at least one parent:

e is an active member of First Slavic Baptist Church or another evangelical congregation;

e believes in the biblical mandate given to parents to raise up their children in the

knowledge and admonition of the Lord;
e shares the vision, mission and values of SCA;
e agrees to abide by the rules and regulations of this handbook;
e agrees with the Doctrinal Statement.

Secondary students, grades 6-11, must verbally commit to their willingness to attend SCA,
and must openly affirm their willingness to abide by all the procedures and rules of the school.

School administration may deny admission of any student for any reason it deems necessary.
The step-by-step enrollment process is outlined on the Enroliment page of the SCA website.

Entrance Testing

SCA administers academic entrance testing for all new students. Admission is contingent on

passing an entrance test.

Transfer Students

All students entering SCA who are transferring from another school or from a homeschool

environment will be placed on probation for one semester.

During this time, the school will monitor academic performance and behavior. If satisfactory

progress is demonstrated, the student will be removed from probation (see Discipline section).
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Special Needs Students

At SCA, we believe every student is created in God's image, including those with special needs.
While we are committed to caring for and assisting all students, resources and facilities are
designed to support a traditional classroom setting, which may limit our ability to
accommodate every special-needs requirement. We may recommend learning disability
testing to parents of students when we deem it necessary. We strive to create a supportive
environment, but if a student’s behavior consistently interferes with the learning of others or
the overall classroom atmosphere, SCA reserves the right to require the student to seek an

alternative educational setting.

Legal Custody Policy

A single parent, grandparent, or foster parent must provide written documentation of the

legal custody of the child enrolled, i.e., a court decree or private settlement agreement.

Only a person who has legal custody of the child has the authority to make decisions regarding

the child’s education.

If divorced parents share legal custody of a child (evidenced by written documentation of the
shared custody ruling provided to the school), then both parents must agree on all decisions
relating to matters of education and medical care, unless emergency care is required and

emergency action must be taken in the best interest of the child.

Unless granted guardianship rights by the court, grandparents and foster parents will need
approval from the child's natural parents regarding educational decisions, and any such
authority granted to the grandparents or foster parents must be communicated in writing to

the SCA office.

Legal custody of a child must be established by fulfilling the following requirements before

enrollment is completed:

e The legal custodian must file and sign the Enrollment application.
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Foster parents must provide the school with legal papers that show they have legal
custody and authority to make educational and medical decisions for the students they

are attempting to enroll.

If a foster parent does not have sole legal custody, then signed authorizations from
both noncustodial parents and foster parents must be provided for children who are

enrolled.

If a grandparent is merely a caregiver and does not have legal custody, the school

enrollment contract must be signed by both the parents and the grandparents.

Enrollment will not be complete until permission to enroll the child is given in writing
by the parent(s) named in the official custody papers as having authority to make

decisions regarding the child’'s education.
Any restrictions in the official custody papers not in keeping with official school policy,
such as restrictions on after-school pickup, free exercise of religious instruction, or

standards of conduct, will negate enrollment.

Written directions should be contained in the official custody papers regarding which parent

is to:

be called in an emergency, if the child fails to attend school, or if there is a discipline

problem;
receive school notices; and

have access to the student's records.

Should such official directions not be contained in the custody papers, then only a document

signed by both parents before a notary or in front of the school principal will suffice for

needed documentation.

If a noncustodial parent is unavailable or the whereabouts are unknown, the person with legal

custody must provide a signed affidavit disclosing such details and give information about

plans to serve the absent parent’s right to legal custody.
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Withdrawal

Parents may withdraw their child(ren) from school for any reason. The withdrawal process is

as follows:

1. Parents notify the school office of their decision to withdraw their child from SCA and
fill out the Withdrawal Form. (Note: the Withdrawal Form does not need to be filled
out for students who are withdrawn after completing the school year and do not plan

to return the next academic year to SCA.)

2. All financial obligations, including the withdrawal fee, must be paid before school

records can be released to another school.

3. The withdrawal policy applies to students who have attended at least one school day.

Withdrawal Fee

A withdrawal fee of 20% from the full tuition will apply for all withdrawals, and school records
will be on hold until all accounts are settled and materials returned. Withdrawal during the

school year may result in unnecessary complications when transitioning from school to school.

Tuition and Fees

SCA supports its ministry through collecting tuition from parents whose children attend school.
However, tuition is not sufficient to support the entire school program. Therefore, SCA is a
donor-supported ministry and a non-profit organization whose support also comes from

fundraising and donations, both monetary and goods.

For details on the financial policy of the school, tuition payment plans, discounts, etc., see the

Financial Information page on the SCA website.

Attendance and School Calendar

Students are expected to be present and ready when classes begin each morning. Consistent

attendance is essential for academic success, as missing class time—whether due to full-day
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absences or tardiness—can result in gaps in learning and negatively affect a student's

performance.

SCA provides two major breaks, in addition to all observed holidays. These breaks are clearly

marked on the school calendar, which includes important dates such as:

e the first and last day of school
e Winter and Spring breaks
e scheduled breaks and holidays

The calendar is available on the school website. We strongly encourage families to familiarize
themselves with the calendar and to plan vacations, trips, and family outings during the

scheduled school breaks to support consistent attendance.

Absences

If a student misses more than three hours in a school day, they will be marked absent for that
day. If a student is absent, the school office must receive written or phone notification from

parents on how to classify the absence.

Absences will be assumed to be unexcused if no written or oral notification by parents is
given to the office by the student’s parents. If a student has an unexcused absence, the parent
has two weeks to call the office to verify that it is excused. (Changes to the attendance record

can't be made at the end of the year.) Absences can be excused in the following situations:

e serious illness or death in the family

e personal illness or medical procedure (the school requires a note from parents or a
doctor’s note upon return to school if the child will be or has been absent for more

than two days due to sickness or medical procedure)
e impassable roads or an emergency due to inclement weather
e approved school activities

All other absences, including family vacations, are unexcused. Students are allowed a
maximum of 10 unexcused absences per school year. If a student exceeds these 10 unexcused

absences, a fee of $25 will be assessed at the end of the school year for each day that exceeds
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this limit. Please note that students may not be promoted to the next grade level until this

fee is paid.

Pre-Arranged Absences

If you know your student will be absent for several days, please email the school administration
and your student’s homeroom teacher at least 3 days before the planned absence. This email

should clearly state the reason and the dates for the upcoming absence.

It is important to understand that a pre-arranged absence does not automatically qualify as
an excused absence. All pre-arranged absences are considered unexcused unless they meet
our established criteria for excused absences (e.g. illness, medical appointments, family

emergencies).

Students with pre-arranged absences remain responsible for all academic work. This means
students are responsible for personally reaching out to each of their teachers to get missed

assignments and discuss completion and submission.

Tardiness

All students are expected to arrive on time each morning and for each class period. A student
is considered tardy if not in class by the tardy (second) bell. Tardies can be excused if the
reason for tardiness falls under any of the categories listed in the Absences section above, or
if a written note is presented from a faculty member to excuse a student for a school-related

activity. At the end of the school year, all unexcused tardies will be counted.

Three unexcused tardies will equal one unexcused absence.

Excuses from Physical Education

Students who need to be excused from PE classes due to illness or injury must first be sent
to the office. The office will assess the student’s condition and determine whether they should
be excused from PE for that day. If a student is excused from PE more than three consecutive
times due to an ongoing illness or injury, a note from a parent or a doctor must be submitted

to the office for continued exemption.

Updated June 2026 Page 10



Salem Christian Academy < Parent-Student Handbook

Early Pickup

If an early pickup of the student is necessary, the individual picking up the student must come
to the school office to sign them out. If a relative is picking up the student during the school
day, or if the student has driving privileges, the school must receive a phone call from the
parent before the student can be released early. Upon returning to school the same day after
an early pickup, a parent must accompany the student to the main office for re-entry. In cases
of divorce or separation, a student will only be released to a non-custodial parent with written

permission from the legal guardian. Signed permission must be provided for each occurrence.

School Closure
During severe weather, the school administration will determine school closures, late starts,
and early dismissals. If it becomes necessary to close school or have a late start, parents will

be notified at the earliest possible time.

Pickup Procedures

Only parents or those listed on the school's emergency contact list may pick up their children
from school. If a parent has someone other than the person listed on the emergency list
picking up the child, they must contact the school office to notify who will be picking up their
child. Parents are to pick up their children between 2:30-3:00 pm at the end of the school

day.

Late Pickup Policy

Parents understand that if secondary students leave the school premises after dismissal
without permission, the school bears no responsibility for their supervision. The school does
not recommend that secondary students walk on the streets from the school, as there are no

sidewalks and this poses a safety concern.

Elementary students who are not picked up within 20 minutes after dismissal are sent to the
school office or a designated room where they will be supervised until picked up. A charge
of $20.00 is placed on the family account for extra supervision of students picked up after

3:00 pm. This fee applies even in cases of emergency.
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If an emergency arises or you are late, we ask that you call and notify the school office. If
another authorized person is picking up your child, their name needs to be added to the

Emergency Contacts by calling the school office.

School Life

Chapel

Learning to worship God is an important part of a Christian school education. Chapel is held
once a week and attendance is required for all students. It is intended to build Christian

character in each student. Parents are encouraged to attend chapel whenever possible.

Lunch

Lunch is being provided for all the students every school day (except some occasional events).
A menu for a month is distributed to all parents via Viber before the beginning of the month.
Students may bring their own lunch and snacks if they choose so. Parents are responsible for

packing a healthy lunch and snack(s) for their child(ren).

Students are only allowed to eat at the school cafeteria and are expected to clean up after

themselves.

Parents and students are not allowed to use delivery services to order lunch, snacks, drinks or

any other food to be brought to the school premises.

Food at School

Students are allowed to bring snacks to school and eat them during breaks or designated

snack times. Students are responsible to clean up after themselves after eating.
Lunch is to be eaten only in the cafeteria.

Drinks are allowed during classes but are to be kept in auto-locking bottles. SCA promotes a
healthy environment for students spiritually, academically, and physically; therefore, energy

soft drinks are not permissible at the school.
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Textbooks and Additional Materials

A significant portion of the annual fee is used to buy textbooks for each student. Once
purchased, these textbooks belong to the parents and must be brought to school daily. Lost

textbooks will be replaced at the parents’ expense.

In certain grade levels, additional items—such as recorders for music classes—may be required.
These items are not covered by the annual fee and must be purchased separately by parents.
Teachers will provide detailed information about these materials during the school’s Open

House and as needed throughout the year.

Field Trips

Each year, at least two field trips will be offered as part of the educational experience at SCA.
Before a field trip, a notice will be sent home from the school with all necessary details. Parents
will be notified what clothing may be worn on the trip, type of transportation, volunteers

needed to chaperone the activity, and trip overview.

Permission and waiver forms might be required depending on the type of field trip or outing.
The privilege to participate in a field trip may be revoked due to incomplete schoolwork or

disciplinary problems. Field trips involve an additional fee per trip.

School administration has the right to decline participation of any parents wanting to

chaperone on the field trip for any reason.

Lost and Found

All articles of clothing, lunch boxes and other personal property should be clearly marked with
the student's name for identification. Lost and Found items will be kept at a designated
location. Unclaimed items will be disposed of at the end of each quarter. The school is not

responsible for lost or stolen items.

Bringing Items Not Related to School

Students may not bring to school any items not directly related to the learning process unless

approved by the teacher. This includes, but is not limited to, books, magazines, any toys
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(including radio-controlled), hair products, various substances, dangerous items (such as
weapons), sprays, etc. The school office may search the students’ backpacks and lockers in

case there are any suspicions.

Cell Phones and Other Electronic Devices

Students may not bring their cell phones, iPods, iPads, smart watches, Bluetooth headphones,

tablets, games, or other electronic equipment during school hours.

Students may only use these devices when authorized by the teacher. In rare cases where
there is a justifiable need, electronic devices must be powered off and given to their teacher
during school hours. Students are not permitted to take or post pictures/video clips of any
school-related events or individuals on social media at any time. This includes during school
hours, field trips, or school-sponsored activities. Use of any devices during class time, field
trips, or school events requires prior permission from a teacher. If any pictures/videos are

taken, they may not be posted on social media and are for school purposes only.

If a student uses or allows a cell phone to ring during class or is found using an electronic
device without permission during school hours, the device will be confiscated and turned in
to the school office. The incident will be recorded into the behavior system, and a fine of $20
will be charged for each occurrence. Only the student’s parent may collect the device after

the end of the school day.

The school is not responsible for lost or stolen personal electronic devices.

Care of School Property

Students are expected to value and appreciate the appearance of the school/church property
as good stewards. Defacing furniture, walls, etc, is strictly prohibited. Chewing gum is not
permitted on school grounds in order to protect the furniture and carpet. Depending on the
severity of the violation, a student may be required to restore, replace, or pay for the damaged

property or its equivalent.
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Video Surveillance

School grounds—including classrooms, hallways, and outside areas—are under video
surveillance. Surveillance footage may be reviewed only by school administration and only
when deemed necessary. The administration reserves the right to initiate a review of camera

footage in response to reports of suspicious behavior or other disciplinary concerns.

Parking Lot Guidelines

When coming to school, always drive slowly in the parking lot and exercise caution (no more
than 5 mph). To drop off your child, please use the top-level parking area. When you are
picking up your child, please park at the second level parking area. You cannot park your

vehicle at the front of the main entrance at any time.

Parent Involvement

SCA utilizes the following means to communicate with parents:

e Parent-Teacher Conferences (two times per year, plus by appointment)

e Regular messages via text messaging, Viber or email.

Dispute Resolution Process for Parents

By enrolling their child at SCA, parents or guardians agree to abide by the school’s policies
and procedures as outlined in the Parent-Student Handbook. Placing the checkmarks in the
Parent-Student Commitment section in the Enrollment application indicates full agreement

with the expectations, values, and systems established by the school.

Enrollment also implies a foundational trust in the school’s leadership, faculty, and staff to
care for, guide, and discipline students in a manner consistent with the school’s mission and
Christian values. Parents are expected to support the school's decisions and work in

partnership with staff in the spiritual, academic, and personal development of their children.

However, if a parent disagrees with a decision or action taken by the school, the following

steps must be followed to seek resolution:
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Step 1: Speak with the Involved Teacher or Staff Member
The first step is to address the concern directly with the teacher or staff member involved.

Many misunderstandings can be resolved through respectful, open dialogue at this level.

Step 2: Contact the Administration
If the matter is not resolved after discussion with the teacher, parents may contact the

Administration. The Administration will review the situation and provide a response or decision.

All concerns should be raised in a spirit of cooperation, respect, and in accordance with biblical

principles of reconciliation. Skipping steps in the process may hinder effective resolution.

It is essential that parents demonstrate ongoing support for the school’s mission, values, and
leadership. If a parent consistently undermines school policies, decisions, or authority—
whether through speech, behavior, or social conduct—it may result in the loss of the privilege
to enroll or re-enroll their child at SCA. Enrollment at SCA is a partnership, and like all

partnerships, it requires mutual trust, shared values, and respectful collaboration.

Academics

Grading and Report Cards
SCA requires parents to attend Parent-Teacher conferences that are held at least two times
per year. Report cards are issued at the end of each quarter. Transcripts are available at the

end of the school year.

Homework

Homework contributes to a student’s academic success and is assigned for various purposes,
including practice, drill, remediation, enrichment, and special projects. In general, if a student
has been attentive in class and concentrates while doing homework, the time required should

be reasonable.

If your child is working diligently yet spends an excessive amount of time on homework,

please discuss the situation with your child's teacher.
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Cheating Policy

Cheating is defined as copying homework, submitting another student’'s work as your own,
committing plagiarism in research papers or compositions, or receiving unauthorized
assistance on tests or quizzes. Cheating involves taking information from another source and
presenting it as your own and therefore includes the components of both stealing and lying.
If it is determined that a student has cheated, disciplinary actions will be taken in accordance
with the current discipline policy. The teacher will also assign appropriate academic
consequences in line with their class policy and will determine whether the assignment or

assessment may be made up.

Retention

Retaining students at a given grade level is a procedure practiced when students are
functioning at a level significantly below grade level expectation. Retention cases are decided

on a case-by-case basis by the school administration.

Tutorial Support

SCA has limited resources to provide individual academic support to students. If remedial help
is needed, tutoring may be recommended by a teacher and/or requested by parents. In this
case, teachers may be available to provide tutoring for a fee. Please contact each teacher for

arrangements.

Student Privacy and Records Policy

Student academic and disciplinary records are:

e stored securely in locked or password-protected systems

e accessible only to authorized school administrators and staff with a legitimate

educational interest

e not shared with third parties without written consent from a parent or legal guardian,

except in cases where disclosure is required by law

Records are maintained for the duration required by applicable state guidelines. Typically:
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e temporary records (e.g., attendance, behavioral notes) are retained for at least 5 years

after a student leaves the school.

e permanent records (e.g., report cards, transcripts) may be retained for up to 10 years,

depending on state requirements.

Parents or legal guardians may request to review their child’s records by submitting a written

request to the school office. Requests will be addressed in a timely and respectful manner.

Discipline

SCA uses the following three basic behavior principles:

e Honor God
e Respect people and property
e Be prepared

General classroom rules:

e Listen when your teacher is talking.

e Follow directions quickly.

¢ Raise your hand to speak or stand.

e Keep your hands and feet to yourself.

e Be safe, be kind, be honest.

Behavior Management

Students’ behavior will be monitored by their homeroom teacher. If the behavior incident is
too serious to be handled in class, or there have been repeated behavior violations during
the day, the student may be sent to the office for a reprimand from the Principal. The decision
is then made whether to record the incident in the student’'s behavior record in QuickSchools
and inform the parents. The parents are expected to follow up with their discipline policy at

home. If a student accumulates too many behavior incidents, the administration may consider
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escalating the matter, which could ultimately lead to the student not being allowed to remain

at the school.

Demerits are used to record behavior infractions incurred by students. The number of demerits
is assigned corresponding with the seriousness of an infraction. Each staff member will record
behavior violations in the QuickSchools program, sending a notification to the students’

parents. Demerits are assigned in accordance with the level of violation listed below.
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To correct a student’'s behavior, the following levels of intervention have been established

(consequences per quarter):

T

Not prepared — missing books, notebooks, etc. 3
Misuse of supplies — shooting staples, etc. 3
Disturbing class atmosphere 5
Tardy 5
Sitting at the teacher’s desk 5
MINOR No homework 5
Running in the hallways 7
Eating in class during the lesson 7
Uniform violation 10
No PE clothes 10
Use of electronic devices — phones, etc. 10
Diminishing comments toward school and staff 15
Diminishing comments toward classmates 15
Inappropriate or profane language — 1st offense 15
Going through the content of a teacher's desk 15
Emergency siren initiation 20
Computer rules violation 20
Student's presence where not supposed to be 20
VIODERATE Removal from class due to disruptive behavior 20
Direct disobedience or arguing with a teacher 25
Disrespect toward school staff 25
Class skipping, truancy 25
Fighting 30
Inappropriate or profane language — 2nd offense 30
Cheating or attempting to cheat 30
Lying to school staff 30
Damaging school/church property 35
Intimidation, harassment, bullying 50
Theft 50
MAJOR Stealing or forging school documents 75
Alcohol and tobacco usage — incl. outside of school 75
Possession of a weapon or dangerous object 75
Drug usage 175
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Corrective Measures

Demerits Accumulated Corrective Measure

40 1st detention, 30 minutes

75 2nd detention, 60 minutes

100 Parents’ conference and 1 day home suspension
150 Parents' conference and 3 days home suspension
175 Expulsion

Courtesy and Respect

"nou

Students are to show honor to others. “May I...," “please,” and “thank you" are examples of
courteous phrases. Students are to address all adults with proper respect (e.g., Mr. Johnson,
Mrs. Turner, Miss Smith). Students are also expected to maintain appropriate professional
distance with teachers. Overly casual interactions are not permitted. Students should always
remember that they are students and should treat teachers with respect and deference due

to their role.

Students are to enter offices and classrooms properly knocking first, waiting for permission to
enter, and addressing the teacher or staff member respectfully with phrases such as “Excuse

"nou

me,” "Please,” and “Thank you.”

Secondary students are expected to demonstrate courtesy in the hallways by allowing
elementary students to pass first, giving them space, and avoiding any behavior that could

intimidate or disrupt them.

Inappropriate Behavior

SCA does not permit any public display of affection between students. This includes
handholding or any other inappropriate touching, whether on campus or at school-sponsored
events. Students are also expected to demonstrate respect and discretion when using
restrooms, ensuring that they do not violate the personal space or privacy of others. Any
behavior that compromises another individual's dignity or safety will be considered
inappropriate. Such behavior will be assessed by the administration and may result in serious

consequences.
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Policy on lllegal Drugs, Marijuana, Alcohol, Tobacco, and Vaping

SCA has a zero-tolerance policy concerning the student’s use or possession of illegal drugs
and marijuana, alcohol, tobacco, or vaping products. Our school reserves the right to search
students if they are suspected of possessing illegal drugs, marijuana, alcohol, tobacco, or
vaping products. The school office may request a drug test for a suspected student, and
parents will be notified. If a Drug/Marijuana/Alcohol/Tobacco policy violation is exposed, a

student will be immediately expelled from school.

Dress Code Policy

SCA is committed to cultivating an environment that reflects biblical principles of modesty,
encourages academic focus, and upholds standards of respect and disciplinary values. In

support of this, all students are expected to adhere to the school’s established dress code.

French Toast online store is the school’'s preferred vendor for dress code items
(www.frenchtoast.com). If a required item is not available on French Toast, families may
purchase it from another store or vendor—if it meets the guidelines outlined in the Dress
Code Guidelines. Please refer to these guidelines when selecting items from any source,

including color, style, and branding requirements.

Dress Code and Appearance Guidelines for All Students

e The school dress colors are white, light blue, dark blue, khaki, or black. Gray or brown

colors are not permitted.

e Skirts: short or tight skirts are not permitted. All skirts must be uniform type, KNEE
LENGTH.

e All shirts must have a collar and be buttoned. When wearing a sweater or vest, a

collared shirt is still required underneath.
e Tops must be loose-fitting with modest necklines and covered shoulders.
e Belts: boys’ pants must be worn with a belt.

e Jeans are not allowed.
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¢ Clothing must not depict or advertise alcohol, tobacco, drugs, gangs, crimes, or other
objectionable material.

¢ Only official SCA logos are permitted on clothing. Clothing with any other logos or
branding is not permitted.

e Hair should be kept neat, clean, and out of the eyes. Natural hair color only.

e Facial hair, earrings/jewelry, body piercings, and/or tattoos are not allowed.

e Students are not allowed to wear outside clothing, such as jackets and coats, inside the
building. However, at the teacher’s discretion, if the classroom temperature is unusually
cold, students may be permitted to wear appropriate outerwear.

e Footwear: All students must wear closed-toe, secured shoes at all times. Acceptable
options include athletic shoes and dress shoes. Athletic shoes must be in solid colors
with no characters, lights, or oversized logos. The following types of footwear are not

allowed: flip-flops, slides, Crocs, sandals, clogs, moccasins, boots, and Heelys. Girls’

shoes should be no taller than 2 inches. Athletic shoes must be worn during PE class.

Dress Code Violations
The administration reserves the right to address any clothing it deems inappropriate, even if
it does not explicitly violate the written dress code. Each situation will be handled at the

administration’s discretion, depending on the nature and severity of the issue.

At times, the school may designate some special event days as a reward. On these occasions,
students will be allowed to wear clothing outside the standard dress code; however, the
administration will clearly communicate what types of clothing are permitted. Students and
families must follow these specific guidelines closely. Failure to comply, even on special event

days, may result in a dress code violation.

Visitor Dress Guidelines

Parents, siblings, and other family members are asked to wear modest clothing that aligns
with the school dress code when on church and school grounds, including during drop-off,

pick-up, chapel, and other school events inside the building.
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Health

Injury and lliness at School

In the event a student becomes ill or injured, parents will be notified. If the student is
determined to be too sick or injured to remain at school, parents will be advised to pick up
their child. Students should immediately inform their teacher of any injury so appropriate care
can be provided. All incidents will be documented and reported to the school office. While
the school does not routinely supply medication or treatment, the office maintains a limited
supply of over-the-counter medications and pain relievers, which may be administered only
with parental permission provided during the enrollment process. For information regarding

the administration of other medications, please refer to the Medication section below.

Contagious lllnesses

Please do not send your child to school if any of the following conditions are demonstrated:
unusual spots or rashes; significant throat inflammation or difficulty in swallowing and/or
breathing; elevated temperature over 100 degrees; vomiting or diarrhea; evidence of lice,
scabies, or other parasitic infestations; redness, itching, or discharge from the eye. SCA has a

nit-free policy for readmission after being out of school with lice.
Students should miss school for the number of days indicated if they have:

e Measles — 4 days from onset of rash;

e Chicken Pox — 6 days after the last eruption of new vesicles;
e Mumps — 9 days from onset or until subsidence of swelling;
e German Measles (Rubella) — 4 days from onset of rash;

e Respiratory Streptococcal Infections, including Scarlet Fever — not less than 7 days

from onset if no physician in attendance, or 24 hours from start of medication;

e COVID — students may return to school after symptoms improve and they are fever-

free for 24 hours without medication.
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Medication

If a student requires medication during school hours, the school office may administer it as a

courtesy, provided the following conditions are met:
e Non-prescription medications (such as over-the-counter pain relievers or allergy
medications) require a signed note from a parent or guardian.

e Prescription medications require a signed authorization form from both the
parent/guardian and the prescribing physician.
¢ All medications must be clearly labeled, brought to the office by a parent, and will be

securely stored in the school office.

e A designated staff member, with limited training in medication administration, will
oversee this process. The school assumes no liability for the administration of

medication.

Medical Insurance

SCA families are responsible to have their own medical and major accident insurance in case
of an emergency situation during school hours at the local church and school facility or during

school activities.

Emergency Policies

Fire Emergencies

Fire drills are conducted from time to time to ensure student safety and preparedness. In the
event of a fire, students will be evacuated from the building following established procedures.
Parents will be notified if an actual emergency occurs. The school follows all local fire safety

regulations and maintains clear evacuation routes.
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Earthquake Emergencies

In the event of an earthquake, students will follow safety protocols designed to minimize
injury. Staff are trained to guide students to safe positions and ensure their protection. Parents

will be notified if an earthquake affects the school day or building safety.

School Lockdown Procedure

Lockdowns are used to protect students and staff from potential threats inside or outside the

building. During a lockdown:

¢ No one will be allowed to enter or exit the building.
e Students will remain in their current location under staff supervision.

e If an actual lockdown occurs, parents will be notified via phone, email, or school

communication platforms with instructions for student pickup.

Evacuation Plan

In certain emergencies, students may need to be evacuated from the building or campus.
Evacuation may be to an on-campus or off-campus location depending on the situation (e.g.,
fire, earthquake, environmental hazard). The administration will determine the evacuation site,

and parents will be informed promptly through phone, email, or text message.

Mandatory Reporting & Child Abuse Policy

School administration will report suspected child abuse, following Oregon State law, to the
proper local law enforcement authorities. This includes physical or sexual abuse, as well as
neglect or exploitation. This law reflects the state’s commitment to protecting children and

ensuring that all trusted adults act when harm is suspected.

Our school is committed to providing a safe, nurturing environment where students are
protected and valued. We encourage students to speak with trusted adults if they feel unsafe

or are experiencing harm.
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Violence Prevention Policy

Our school is committed to maintaining a safe and respectful environment. The following

behaviors are strictly prohibited and may result in suspension or expulsion:
e physical aggression or threats toward staff or students

e possession or display of weapons or items resembling weapons
e written/verbal threats involving weapons or harm directed toward any person or school
property

Weapons include, but are not limited to:

e firearms, air guns, realistic replicas

e slingshots or any projectile devices

e sharp items such as knives
Possession is defined as having such items on school property, in personal belongings, or
under the student’s control.

SCA does not allow pocket knives, squirt guns, paintball guns, and look-alike weapons.

Any student at SCA violating this policy may be turned over to the appropriate law

enforcement agency.
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